The right-click possibilities shortly explained.

On all forms (normally in datasheet mode) the default MS Access filter and sort possibilities can be used.

These are activated by a right-click on the (sub)form. This right-click will show a pop-up form:
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The actions are related to the cell/field under the mousepointer.

Filter by selection 

This will show all rows with the value in the active cell. When a partial selection has been made, the selection will show all partially matching rows. (Effectively a LIKE statement with a leading and or trailing “*” is created)

After using this action, the filter button will look “pressed” and in the actionbar at the bottom behind the rowcount the text “(filtered)” will be added.

Filter button: 
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 pressed filter button: 
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Filter Excluding Selection

This is exactly the opposite of the previous option. A pitfall can be the fact that Nulls will be dropped when a certain partial filter is applied !

After using this action, the filter button will look “pressed” and in the actionbar at the bottom behind the rowcount the text “(filtered)” will be added.

Filter For: 

This input field allows to enter a LIKE-string using all wild characters like 

* for matching all

% also for matching all

? for matching one character and 

[] for matching one character with a range of values

The action is activated by pressing [Enter]

After using this action, the filter button will look “pressed” and in the actionbar at the bottom behind the rowcount the text “(filtered)” will be added.

All three above Filter actions can be used several times consecutively, everytime adding an “AND” between the selections.

Remove Filter/Sort

To remove the filter(s) set and the sort.

This action can also be achieved by pressing the “pressed” filterbutton

Sort Ascending / Descending

The sort will be effective on the selected row/rows.

Multiple rows can be selected by pressing the left mousebutton when the mousepointer is above the column heading (looking like a bold downward pointing arrow) and moved over all wanted columns.  Selected columns will show darker as non-selected.

Next right-click the darker area and select the wanted sort.

Sorting non ajacent rows can only be achieved by moving the columns in the wanted order, the most significant row first.

Columns can be moved by selecting one (or more as described above) and after selection using a left mouseclick in the darkened area followed by a move to the left or right with the button pressed. The target position where the columns will appear, when the mouse button is released, will show by a bolder column line. 

More sophisticated filtering/sorting is possible with the buttons on top:
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Filter by Selection: 

This enables the construction of a WHERE clause

Filter by Form: 

This opens the (sub)form in a different mode and will enable the user to specify multiple fields and even an “OR” relation by the tabs on the bottom left.

This mode is “ended” by pressing the ApplyFilter button.

Apply Filter / Remove Filter

Once a filter has been applied, this button is a toggle to apply/remove the filter setting.

For comments or more information you can drop a line at: nico5038@yahoo.com
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